HUGONG DAN TRUY CAP HOP THU BANG WEBMAIL
VA THAY POI MAT KHAU

1.  Muc dich

Huéng dan ngudi dung tai cach thirc truy cip hop thu bang web va doi mat khau

2. Pham vi ap dung
Can bo céng nhén vién tai Tong Cong ty Dau Viét Nam st dung email

3. NOoi dung

Budc 1: ¢6 3 cach truy cap
Cach 1: truy cip thong qua trang Web http://congvan.pvoil.com.vn

- MO0 trinh duyét Internet Explorer, g dudng dan http://congvan.pvoil.com.vn
chon Email goc trén phai man hinh (tai liéu huéng dan kém theo)

- Sir dung Username va password truy cap vao hé thong mail.
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Ciach 2: truy cip truc tiép vao trang https:/mail.pvoil.com.vn

- Mo trinh duyét Internet Explorer, gd duong dan https://mail.pvoil.com.vn (luu y
c6 thém chir ‘s’ sau http).

- St dung Username va password truy cap vao hé théng mail.

Cach 3: truy cap thong qua trang Web www.pvoil.com.vn
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- M6 trinh duyét Internet Explorer, gd dudng dan http://www.pvoil.com.vn

chon Tiéng Viét, chon Email goc trén phai man hinh (xem hinh minh hoa).

- Sir dung Username va password truy cdp vao hé thong mail.
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Buée 2:
Sau khi nhan vao Webmail, man hinh xuat hién ctra s6 moi

Click vao Continue to this website (not recommended) dé tiép tuc.

{2 Certificate Error: Navigation Blocked - Windows Internet Explorer

@ @ v \g https:/fmail. pvoil.com.vn}

File Edit View Favorites Tools Help

* & ‘g@i v | VnExpress - Daily News , @ Certificate Error: Navigati... X [7|

@ There is a problem with this website's security certificate.

The security certificate presented by this website was issued for a different website's address.

Security certificate problems may indicate an attempt to fool you or intercept any data you
send to the server.

We recommend that you close this webpage and do not continue to this website.

@ Cclick here to close this webpage.

% Continue to this website (not recommended).

@ More information

Bwoc 3:

Gd User name : dia chi e-mail can d6i mat khau ( vd: lamnm)
Password : g0 mat khau hién tai


http://www.pvoil.com.vn/

Microsoft*

Outlook'Web App

Security { show explanation )

@  This is a public or shared computer

This is a private computer

[[1  Use the light version of Qutlook Web App

User name: |lamnm

Fassword: [TITITTITITY]

Bwoc 4:

Click vao nut Option (goc trén phai man hinh)
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Buwée 5: Xuat hién ctra s6 Change Password



Account
Organize E-Mail
Groups
Settings
Phone

Block or Allows

Old password :
New password :
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Mail Spelling Calendar General Regional Password S/MIME

Change Password

Enter your existing password, type a new password, and then type it again to confirm it.

After saving, you might need to re-enter your user name and password and sign in again. You'll be
notified when your password has been changed successfully.

Domain\user name: PVOIL\lamnm
0Old password: [LITITTTITIT]
New password: ITITITITIYT «
Confirm new password: eessssssss

Mat khau hién tai
Mat khdu méi

J Save

Confirm new password : g lai mat khdu méi

Chon Save



